
  

 

 

 

 

Job Role: Accounting Assistant (MattansACC010) 

Location: Ibadan, Oyo State 

Role Description: This is a business support role required to assist with continued growth of the 

business. 

 

Job holder will be required to provide support to the business manager in 

completing routine accounting tasks. 

 

The tasks will be scheduled by the business manager remotely using cloud and 

online tools. 

The Company: Mattans is an accountancy practice providing a range of accounting services 

to businesses and individuals. As part of growth, Mattans is now seeking to 

outsource some of its work and as such provide employment opportunity for 

the right candidate. 

The Candidate: Job holder will be responsible for managing and delivering on work load. Job 

holder will be working from offices in Ibadan and will be required to perform all 

work on site. 

Roles and 

Responsibilities: 

- Coding and categorising of business income and expense 

- Preparation of trial balance, profit & loss and balance sheet 

- Review of financial information to ensure accuracy 

- Preparation of training materials 

- Adhoc accounting tasks 

Tools / Skills: - Sage, QuickBooks, Peachtree, or other accounting software 

- Advanced Excel (Macros, vlookups, pivot tables, e.t.c) 

- Intermediate Microsoft Access 

- Good use of Word and PowerPoint 

Qualifications: - ICAN or ACCA qualified (part or full) 

- BSc Accounting 

Experience: - Experience in an accounting role required 

- Experience using an accounting software required (does not have to 

be the ones mentioned above) 

How to Apply: Please send a cover letter (one page only) and CV (2 page only) to 

vacancy@mattans.com. Cover letter should address candidate’s skills and 

experiences. Candidate should also state expected salary. 

 

There will be 3 stages of interview as follows for shortlisted candidates: 

1) Skype / Whatsapp interview 

2) A supervised online test 

3) Face to face interview 

 

Face to face interviews will be held in May 2017 

 

Other information Information requests should be sent to vacancy@mattans.com quoting job 

reference MattansACC010 

mailto:vacancy@mattans.com
mailto:vacancy@mattans.com

